Fall / Winter Preparation

· Change furnace filters

· If required, oil bearings to the boiler pump system.

· Make sure garden hoses are disconnected from outside spigots.  Drain the hoses and store.

· Shut off exterior water supplies, if possible.

· Clean gutters of leaves and trash.

· Make sure down spouts have splashguards or other devices to project water away from the building.  Note:  do not cross onto sidewalks.

· Have ample supplies of ice melt for use on walks, steps, and parking lots as needed.

· Clean summer equipment, change oil as required, place in storage for next spring.  Remember:  Do not store lawn mowers and gasoline in the shelter.  This is a fire code violation!

· Drain in-ground sprinkler systems where applicable.

· All timers for common lighting should be adjusted for winter operation.

· Laundry vents should be thoroughly cleaned.

· Weather proof windows and/or install storm windows.

· Check door and window seals – repair as needed.

	PREPARING FOR THE HOLIDAYS


· Individual residents should ensure that they have adequate insurance coverage for personal items left in the shelter. 
· Hire or ask someone to stop by and check the shelter.

· Set your furnace for no less than 60 degrees. DO NOT SHUT OFF YOUR FURNACE. 

· If no one is staying at the house, SHUT off the main water supply. DO NOT shut your water off if you have a sprinkler system. When turning water back on, inspect all areas to ensure a new leak has not developed.  Open all faucets to allow any water to trickle out.  Open cabinet doors that contain water lines – warm air can circulate around these pipes.

· Inspect your hot water heater for possible leaks. If you notice small amounts of water and you’re sure it’s not a pipe joint leaking, it is possible that the water tank seam has started to open.  Don’t delay repair or replace.

· Unplug unnecessary appliance and equipment in common areas and in individual rooms. This would include, but is not limited to: portable heaters, electric blankets, hair dryers, stereos, microwaves, televisions and computers. 

· Clean the chapter house before the break. Make certain items are not blocking the heating system and registers. 

· Empty all trash, clean the refrigerator and defrost if needed.

· Inspect inside and outside common lighting.

· Close all window coverings.

· Hire or appoint someone to keep your sidewalks clear of snow or ice to prevent accidents.

· Store valuables out of sight.
· Make sure all doors/windows are shut and locked.  
· The house manager should inspect the common areas and individual rooms prior to leaving.  Is everything unplugged?  Doors locked?  Trash picked up?  Etc.
· Have the post office hold the mail or have someone pick it up.

Delta Tau Delta Fraternity

Housing Checklists

