FIRST LETTER

Name

Address

Address

Re: Debt to Chapter

Dear        :

My purpose in writing is to remind you of your balance due your chapter,                             

As you know your responsibility, like that of other members of the chapter is to pay what is due the chapter on a timely basis.  Perhaps you have been unable to pay or perhaps you dispute the amount due.  However I need to hear from you in writing or via email, either defining your payment plan or outlining your disagreement by              .

I will follow up with you so we can resolve this and return you to good standing with the chapter.

Thanks for your attention.

Fraternally,

House Corporation President

SECOND LETTER

Name

Address

Address

Re: Debt to Chapter

Dear        :

On (date) I wrote you concerning your balance of $    due (chapter name).  I have not heard from you.

While you may think I am coming on too strong, we need to resolve this by (date).

Why, for 3 reasons:

1) Other members in chapter, some with no more resources than you, have fulfilled their obligations and it is your responsibility to do likewise.

2) The fraternity is not a money making enterprise, the money you owe the fraternity is important to our operation, this year and in the future.

3) You have a moral and legal obligation to pay for the services and benefits you received from the chapter.

If there is a problem let me know.

Don’t ignore this letter.  As my next step, if you do not respond with payment or an acceptable plan for payment is to turn this amount due the chapter over to a collections agency.   Your credit suffers, likely you are “offended,” and it costs all of us. 

However it is your choice.  

Sincerely, 

House Corporation President

THIRD AND FINAL LETTER

Name

Address

Address

Re: Debt to Chapter

Dear        :

On (dates) I wrote you concerning your balance of $    due (chapter name).  

Your balance due has been turned over to (name of firm) for collection.

Your membership in Delta Tau Delta has been terminated and you have been removed from our rolls.  

Sincerely, 

House Corporation President

Letter of Petition
Mr. John Doe

1832 Reed Street

Shamrock, Maine 04204

Dear Brother Doe:

     Name         ,     President of        Name of Chapter       Chapter of Delta Tau Delta Fraternity, of which I am an active alumnus, has contacted me relative to your outstanding account with the chapter. Attached you will find an itemized statement of the account due the chapter for the various activities enumerated on the bills themselves.

As you know, the vitality of our chapter depends on the responsibility of all members of the chapter in meeting their obligations. Unfortunately, it has been called to my attention that you have failed to meet yours with regards to the balance due of  $    Amount   .

Therefore, the chapter has asked me to contact you to inform you that it will be necessary for us to do everything necessary to collect the above amount. It is our hope that you will contact me and arrange to settle this amount without further action being necessary.

If you have questions concerning the amount owed, please get in touch, and if not, we will expect your prompt attention to their request.

With best regards.

Sincerely,

Chapter Advisor

